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Ordering a tax transcript

If you are selected for verification, colleges can request that you submit a tax

transcript. A tax transcript must be ordered directly from the IRS. Below are

instructions for ordering a tax transcript online in order to receive a copy via the

US Postal Service mail. Click here if you prefer to watch video instructions on

ordering a tax transcript.

Step 1: Go to the website irs.gov and click "Get Your Tax Record".

Forms Report Fraud Search Q
Popular topics .

—
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Payments IRS Free File Tax records

Make a payment, apply for a payment plan,

and find other options to pay a tax debt.

[ |
Employer ID number (EIN)

Get an EIN, free and direct from the IRS in
minutes.

Explore your free filing options. IRS Free File
is open until Oct. 15.

Withholding

Check the amount of tax you want withheld
from your pay with cur Estimator.

Step 2: Select "Get Transcript by Mail".

Alternative to getting a transcript online

We recommend getting a transcript online since that's the fastest method. If you're unable to register, you can get a tax

return or tax account transcript mailed to you instead.

What you need

‘Get your tax return transcripts and other tax
records from current and prior years.

B

Amended tax return

Submit an amended tax return or check the
status of your amended return,

To get a transcript mailed to you, you need your mailing address from your latest return.

What you get

» Tax return or tax account transcript types delivered by mail
« Transcripts that arrive in 5 to 10 calendar days at the address we have on file for you

Get transcript by mail _

You can also request a transcript be mailed to you by calling our automated phone transcript service at 800-908-9946.
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https://vimeo.com/642104050/b88c479356

Step 3: Enter the tax filer's information and click "Next".

Get transcript by mail
All fields marked with an asterisk (*) are required.

Social Security Number ($5N) or Individual Taxpayer identification Number (ITIN) * (%
Enter the S3M or ITIN shown on your tax return. Example: 123-45-6789

[ ] s

Date of birth * (@
MM/DDYYYY

L

Street address on file * (7
Enter the address used in your most recent tax return

|

Zip or Postal code * (7

Enter zip code from the address above

[ ]
L I

Step 4: For type of transcript, Transcript type *

(® Return transcript

Shaws most line mema (AGI, BIag stabus, schedules) from Fomm
LOag-gene retam. Mo po- Rng chanpes. Carment &g price 3 years

tax year, choose "2025", then nasie
click "Next". C

choose "Return Transcript". For

L

Account transcript

Shows basic data and post-filing changes (acooust Balance,
payments) Current and prior 3 years avallable.

() Record of account transcript

Shaw compiete recond, with Lax retunn and Lax sCoount transcnpts
Combined. Curment 0 pried 1 pea bvalable

() wage and Income transcript

Shaws dats from Ferms W-2, 1094, 1099, €€, Carment year avallasie
ety Feby; prce 3 years. any Ume. Lt -85 dogs

() Verification of non-filing letter

Comifrms i Form L1040 i on ile. Doesn'y decermine filng
requirement. furment year sealable alver June 15; prior Byears, any
me.

Tax year *
(@ 2025
) 2024
O 2023
O 2022

Customer file number (¥

Enter numbers only. Don't enter am S5H or (T

|
-
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Step 5: If your request is successful, you will see the screen below and can
expect to receive your 2025 tax transcript in 5-10 days. The tax transcript will
be mailed to the address listed on the tax form. Once you receive the tax
transcript, make a photocopy and send it to whichever college(s) have
requested your tax transcripts.

Get transcript by mail

Q Request accepted
We have accepted your reburn transcript request for 2025. Please allow 510 calendar days to receive it. The transcript will be sent to the address we have on

file for you, If you need more than one copy of your transcript you can make copies for your personal records.

Thank you for using the IRS website to obtain your tax transcript, For security reasons, we recommend that you close your browser after you finish requesting a transcript by
mail.

Go back to tax records Request another transcript

If you prefer to electronically download the tax
transcript, click here for instructions.

If you are unable to order the transcript online, please
reach out to your uAspire advisor for alternative options.
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https://www.uaspire.org/Ver-Tax-DL
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