
Downloading a tax
transcript

If you are selected for verification, colleges can request that you submit a tax
transcript. A tax transcript must be ordered directly from the IRS. Below are

instructions for electronically downloading a tax transcript. Click here if you prefer to
watch video instructions on downloading a tax transcript.

In order to download a tax transcript, you (the tax filer) will need to already have or be
able to create an IRS account. To create an IRS account the tax filer needs to provide
the following information:

social security number, date of birth, filing status and mailing address from latest
tax return
access to email account
personal account number from a credit card, mortgage, home equity line of credit
or car loan
a mobile phone with the tax filer's name on the account

Click here to watch video instructions on creating an IRS account. The rest of this
guide walks through the process to download a tax transcript after the account has
already been created.

Step 1: Go to the website irs.gov and click "Get Your Tax Record".
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https://vimeo.com/642139096/933daab215
https://vimeo.com/642139096/933daab215
https://vimeo.com/635579276/2b7344fc06


Step 2: Select "Sign into your online account".

Step 3: If you already have an ID.me account, sign in now. Or, create an ID.me
account If you are a new user.

Step 4: Complete authentication.
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Step 5: If the college asked you to enter a "Customer File Number" you would
enter it here.

Step 6: For transcript type, choose "2023" in the "Return Transcript" box.

Step 7: Your 2023 tax transcript should download immediately. Save a copy in a
safe place and follow the instructions from your college(s).

If you are unable to order the
transcript online, please reach
out to your uAspire advisor for
alternative options.
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